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Report by IT Committee for E-Portal
ACADEMIC MODULE:

1. College Academic Council:

¢ Add/View/Update/Delete Details of: Vision, Mission
[
Add/View/Update/Delete Details of: About Society/Trust with their
members
¢ Add/View/Update/Delete Details of: About Institute
° Add/View/Update/Delete Details of: Strategic Plan
° Add/View/Update/Delete Details of: College Level Committees
* Add/View/Update/Delete Details of: Accreditation Details
. AICTE
. NAAC
" NBA
. University Approvals
° Add/View/Update/Delete Details of: Audit Reports
° Add/View/Update/Delete Details of: Awards & Certificates
Add/View/Update/Delete Details of: Service Rules
2. Syllabus

Add/View/Update/Delete Details of: All Branches Regulations
3. Academic Calendar

Add/View/Update/Delete Details of: JINTUH
4. Attendance

Add/View/Update/Delete Details of: Semester Wise

° Add/View/Update/Delete Details of: Branch Wise

Add/View/Update/Delete Details of: Academic Year Wise
5. Class Time Tables

° Add/View/Update/Delete Details of: Semester Wise
° Add/View/Update/Delete Details of: Branch Wise

* Add/View/Update/Delete Details of: Academic Year Wise

° Add/View/Update/Delete Details of: JNTUH University Gold Medals
[ ]

Add/View/Update/Delete Details of: Feedbacks



Add/View/Update/Delete Details of: Value Added Courses

[
Add/View/Update/Delete Details of: Infrastructure
* Add/View/Update/Delete Details of: College Level Events
* Add/View/Update/Delete Details of: R & D
[

Add/View/Update/Delete Details of: Medical Facilities

DEPARTMENT MODULE
Add/View/Update/Delete Details of: Department Vision-Mission-POs
Add/View/Update/Delete Details of: Courses Offered
Add/View/Update/Delete Details of: HOD Profile
Add/View/Update/Delete Details of: Staff Profile
Infrastructure

[
Add/View/Update/Delete Details of: Staff Rooms

o DN =

* Add/View/Update/Delete Details of: Class Rooms

* Add/View/Update/Delete Details of: Laboratories

° Add/View/Update/Delete Details of: Wash Rooms

°
Add/View/Update/Delete Details of: Common Rooms

° Add/View/Update/Delete Details of: Tutorial Rooms
Add/View/Update/Delete Details of: CO-BT Mapping
Add/View/Update/Delete Details of: Attainments

Curriculum Feedback

° Add/View/Update/Delete Details of: Parent Feedback Analysis
* Add/View/Update/Delete Details of: Student Feedback Analysis

* Add/View/Update/Delete Details of: Alumni Feedback Analysis

° Add/View/Update/Delete Details of: Faculty Feedback Analysis

[ ]

Add/View/Update/Delete Details of: Employer Feedback Analysis
Add/View/Update/Delete Details of: Department Advisory Committee

9. Department Achievements
Add/View/Update/Delete Details of: Placement Details of Students
Add/View/Update/Delete Details of: Faculty Achievements

11. Add/View/Update/Delete Details of: Department Events Organized

12. Add/View/Update/Delete Details of: Department E-Resources

13. Add/View/Update/Delete Details of: MoUs

14. Add/View/Update/Delete Details of: Industry Institute Interaction

15. Add/View/Update/Delete Details of: Internships/Field Projects



16. Add/View/Update/Delete Details of: Professional Societies
17. Add/View/Update/Delete Details of: Student Magazines
18. Add/View/Update/Delete Details of: Best Projects/ Technical Seminars

STUDENTS ACTIVITIES

|. Campus Life

1. Add/View/Update/Delete Details of: Student Clubs

2. Add/View/Update/Delete Details of: Games and Sports

3. Add/View/Update/Delete Details of: Feedback on Institutional
Facilities and Services

4. Facilities

Add/View/Update/Delete Details of: Career Services

° Add/View/Update/Delete Details of: Internet Facilities
o
Add/View/Update/Delete Details of: Library Facilities
Add/View/Update/Delete Details of: Feel Safe and Secure
°

Add/View/Update/Delete Details of: Sanitation and Hygiene
5. Add/View/Update/Delete Details of: Values and Innovations
Al. Celebrations of Important Days
¢ Add/View/Update/Delete Details of: World Environment Day
Add/View/Update/Delete Details of: International Women Day
Add/View/Update/Delete Details of: Teacher's Day
Add/View/Update/Delete Details of: Engineer's Day
Add/View/Update/Delete Details of: Yoga Day
Bl.Events
* Add/View/Update/Delete Details of: Alumni Meet
° Add/View/Update/Delete Details of: Orientation Day
Add/View/Update/Delete Details of: Freshers Day

Add/View/Update/Delete Details of: Farewell Day

Add/View/Update/Delete Details of: Parent Teacher Meet

° Add/View/Update/Delete Details of: Traditional Day

)
Add/View/Update/Delete Details of: Sports Day

IV. Fests
[
Add/View/Update/Delete Details of: Technical Fest

Add/View/Update/Delete Details of: Hackathon



6.

Student Services
Add/View/Update/Delete Details of: Learning and Educational
Technologies
Add/View/Update/Delete Details of: Self Learning
Add/View/Update/Delete Details of: Career Guidance and
Counselling
Add/View/Update/Delete Details of: Student Counselling System
®  Add/View/Update/Delete Details of: Student Development
®  AddView/Update/Delete Details of: Program Certifications [Ex:
®  AddView/Update/Delete Details of: NPTEL etc] Co-Curricular
®  Add/View/Update/Delete Details of: Activities Innovation Creativity
Entrepreneurship
Add/View/Update/Delete Details of: Projects | Mockups |
Competitions
Add/View/Update/Delete Details of: International Exposure
Add/View/Update/Delete Details of: Scholarships
Add/View/Update/Delete Details of: Medical Centre

Add/View/Update/Delete Details of: Career and Employability Skills

DOCUMENT MANAGEMENT SYSTEM

1. Add/View/Update/Delete Details of: Define Document Categories

Scanning and Digitization

Document Capture Workflow: Create workflows for document capture,
including upload, indexing, version control, and approval processes. Ensure
consistency in naming conventions and metadata tagging.

Add/View/Update/Delete Details of: Access Controls and Permissions

5. Document Retention and Archiving: Establish document retention policies

© 0o N

in compliance with legal requirements. Configure the DMS to automatically
archive or delete documents as needed.

Add/View/Update/Delete Details of: Search and Retrieval

Add: Regular Maintenance and Updates

Add: Data Backups

Add: Monitoring and Auditing



10.Add/View/Update/Delete Details of: Student Records Like Admission
applications, Transcripts, Enrollment forms, Academic performance records,
Student IDs and photos

11.Add/View/Update/Delete Details of: Faculty Documents Like Curriculum
vitae (CVs), Employment contracts, Faculty evaluation reports, Research
publications, Course materials

12.Add/View/Update/Delete Details of: Administrative Documents like Budget
reports, Meeting minutes, Policies and procedures, internal memos, and
Administrative forms (leave requests, travel requests, etc.)

13. Add/View/Update/Delete Details of: Course Materials

14. Add/View/Update/Delete Details of: Research Papers and Projects

15. Add/View/Update/Delete Details of: Financial Records

16.Add/View/Update/Delete Details of: Facility and Infrastructure
Documents Like Building plans and blueprints, Maintenance records,
Equipment inventory, Safety Protocols

17. Add/View/Update/Delete Details of: Student Services Documents

18. Add/View/Update/Delete Details of: Legal and Compliance Documents

19. Add/View/Update/Delete Details of: Library Resources

20.Add/View/Update/Delete Details of: Alumni Relations

21.Add/View/Update/Delete Details of: Project Documentation

22. Add/View/Update/Delete Details of: Marketing and Communications

23. Add/View/Update/Delete Details of: IT and Technology Records

24. Add/View/Update/Delete Details of: User Feedback and Improvements

ESTABLISHMENT SECTION MODULE

I. Displays Staff Details Department-wise

Add/ Delete/Update/View: New Employee
View Employee Dept-wise

View all Employee List

View all Employee List (AISHE)

View Experience and Promotion Details

Add/ Delete/Update/View: Active Employees

Add/ Delete/Update/View: Blocked Employees

Add/ Delete/Update/View: Designation

Add/ Delete/Update/View: Department



Add/ Delete/Update/View: Employee Display Order
Il. Manage Employee
¢ View Leave Balance(s)
View: Dept-wise Leave Balance(s)
Add/ Delete/Update/View: CL Balance(s)
Add/ Delete/Update/View: CCL Balance(s)
Add/ Delete/Update/View: Staff
Bl.Leave Masters
¢ Add/ Delete/Update/View: Leave Types

° Add/ Delete/Update/View: Public Holidays

° Add/ Delete/Update/View: Leave Work Flow
Add/ Delete/Update/View: Bulk Update Leave Work Flow
IV. e-Leave Reports
View: All Processing Leaves
View: All Processing Leaves (Dept-wise)
View: All Processing Leaves (Dates)
View: All Approved Leaves
View: All Approved Leaves (Dept-wise)
View: All Approved Leaves (Dates)
View: All Leaves with any Status
View: Monthly Reports
V. Leaves
View: Emp Wise Availed Leaves Count
View: Emp Wise Availed LoPs Count
View: Emp Wise Availed Leaves
View: Emp Wise Availed Leaves (Dates)
View: Emp Wise Leaves with any Status (Dates)
View: Statistics On Emp-wsie Availed Leaves
View: Statistics On Emp-wsie Submitted Leaves
View: Year-Wise CL & LoP Submitted Leaves
View: Dept-Wise CL & LoP Submitted Leaves

View: Statistics On Monthly Approved Leaves



DASHBOARD MODULE

It involves tailoring the information and features accessible to different user roles,

including Management, Principal, Heads of Departments (HoD), Faculty, and
Students. Each role has specific requirements and access privileges.

1. Management:

¢ Access to high-level strategic data and insights.
¢ Financial data, including budgets, expenses, and revenue.
° Enrollment and admissions statistics.
° Employee and faculty performance metrics.
° Ability to view reports and analytics on college performance.
° Access to governance and compliance-related information.
2. Principal:
L
Overview of academic performance and achievements.
° Access to attendance and discipline reports.
° Curriculum and course information.
° Faculty performance and allocation.
° Ability to communicate important announcements to all users.
°

Access to academic and extracurricular event calendars.

3. Heads of the Departments (HoD):

¢ Detailed academic and administrative control over their respective
departments.

¢ Access to department-specific course schedules and timetables.

° Student enrollment and performance tracking for their departments.

° Ability to assign faculty to courses.

° Access to course materials and assignments within their department.

° Attendance and assessment data for students in their department.

4. Faculty:

L
Access to course-specific information, including schedules, syllabi, and
resources.

¢ Ability to manage attendance and grades for the courses they are teaching.

° Course enrollment lists.

° Communication tools to interact with students.

[

Access to their own performance and evaluation data.

5. Students:



Personalized dashboard displaying their class schedule.
Access to course materials, assignments, and grades.

View: Attendance records.

View: Event calendars, including academic, extracurricular,
and placement events.

Access to the library catalog and book reservations.

View: Career services information and job placement opportunities.

General Requirements for All User Roles:

[
Secure authentication and user role management to ensure appropriate
access.
® . . . .
User-friendly interface with easy navigation.
° Mobile responsiveness for access on various devices.
° Data privacy and security measures to protect sensitive information.
® : T :
Messaging and notification system for important updates and
announcements.
® : : :
Reporting and analytics tools to track usage and monitor system
performance.
Accessibility features to accommodate users with disabilities.
° Help and support features for assistance when needed.
° User feedback mechanisms to gather input for continuous improvement.
TRAINING AND PLACEMENT MODULE:
>
Announcements:
e Schedule:
Schedule includes:
SNo/Date/Company name/Time slot/Venue
Pre-placement talk details - Online / Offline
Mode
2. :
Written Test details

Interview Schedule
Add Schedule
Delete Schedule
View Schedule
Update Schedule

Display Selected Candidates List / Placed information
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Display Branch wise Selected Candidates List
Display Overall Selected Candidates List
Display Branch Result Graph
Display Overall Result Graph

Display Branch wise Comparison Graph

v v v vy

Display Overall Comparison Graph
Upload Joining details / Acceptance Letter
Give Feedback / Share experiences
Queries to TPO
Companies Visited / Our Recruiters :
> Add Recruiter's information
> Delete Recruiters information
> View / Display Recruiter's information
> Update Recruiter's information
Companies Data / Companies Placed:
> Add Company Data
> Delete Company Data
> View / Display Company Data
> Update Company Data
No of the students placed in the company

No of students placed in more than one company

Service based/ Product based

Placement Record:

> Add Placement Record
Delete Placement Record
View / Display Placement Record (Year wise & Branch
wise list)
2019-23
=
Update Placement Record
>

No. of students doing Internship details



>

CRT information / Training for Placements:

>

>

>

Add / Delete / Update / Display CRT information

No. of students enrolled

Interview Secrets for Campus Placements

Campus Selection Process

Industry Institute interaction / Collaboration with other Institutes:

>

>
>
>

Add / Delete / Update / Display

MoU’s

MoU Activities

Collaborative Activities

On / Off Campus Drives information:

>

Career Guidance:

>

>

Placement Highlights / Placement Milestones:

Add / Delete / Update / Display

Alumni students can also give guidance
Guest Lectures can be planed

Industry people can also give guidance

Add/Delete/View/Display supporting career guidance videos

Branch CSE ECE T EEE ETE Total Highest Package - 45.3 Lakhs
No.of Offers 274 180 | 119 96 59 728 3 - Offers with more than 40 Lakhs
e ‘;m" 166 145 83 76 30 500 2 -Dffer with in 30 to 40 LPA Payband
No. of Eligible s
Fe 175 165 88 101 43 582 17 - Offers with in 20 to 30 LPA Payband
Placements % 94.86 | 87.88 | B4.69 | 75.25 | 69.77 85.91 40 - Offers with in 10 to 20 LPA Payband

Contact Us:

70 - Offers within 7 to 10 LPA Payband

323 - Offers with in 4 to7 LPA Payband

38 - Offers with in 3 to 4 LPA Payband

Total 498 (85.56%:) students got offers from 50+ Companies

Add / Delete / Update / Display TPO information and Team
members information (Name, Desgination,Phone number etc..)

Placement Gallery:

>

Add / Delete / Update / Display photos




Alumnae Module

Alumnae Association

® Registration

® Executive Body

® Alumnae Contributions

Alumnae Coordination Committee
® Functions

® Composition with Member Details
® Roles and Responsibilities

Various Events

® Planned

® Events Organised
® Events Attended

Library Module

->Add/View/Update New books Arrival List.
-> Add/View/Update Students overdue books List.
-> Add/View/Update Requisition form by the department

Books Recommendation Form Format:

The Following Books Recommended for the College Central Library & Information Centre,

Dept: Date:
Availab
le .
Required copies Ctgpgzs I(\:os: Total Remarks
SN ) Author ) . qui (filled PRI | cost | (Justificati
° Title Edi /Year Publisher Copies b Procur ox (Rs) on)
y ed (Rs)

library
staff)

QO O | O U1 | W N| =
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Recommending Faculty Name

Signature of the Faculty
No.of Titles

No.of Volumes

Head of the Department

Total Cost (approx):

Principal

-> Add/View/Update Status of Project reports of students by

department.
S Academic year Class Section Type of Titles
No. project

Total no. of copies

->Library Notifications.

->Accessing of E-Journals, IEEE, Jgate Print Journals by Staff and Students.




ADMISSIONS MODULE:

Admissions:
Manage Programs:
>
Add Programs
> Delete Programs

> Update Programs

> Display Programs
¢ Programs Offered:
S
UG Program ~ Branches Offered
PG Program

° I;ranches Offered: CSE/CSM/ECE/EEE/IT
Add Branch

Delete Branch
>

Update Branch
> Display Branch

Manage Category:

> Add Category
>

Delete Category

> Update Category

” Display Category
Type of Category includes:

A-Category
B-Category
ECET

> A-Category: Includes
e TSEAMCET:

> Add Cut-off ranks

” Delete Cut-off ranks

> Update Cut-off ranks

> Display Cut-off ranks

Percentage of seats filled in Phase-I/Phase-Il (PDF List can be
uploaded)

Final allotment list



o TSEAMCET Spot Admissions:
Add Spot admission details
Delete Spot admission details
Update Spot admission details
Display Spot admission details
Spot Admissions details includes the documents like
> Advertisements

> Guidelines

> Application form

2 Checklist
B-Category: includes
e Admission:
9Merit List
3 Checklist __Add / Delete / Update / Display
Advertisement
2 Guidelines
> Application Forms

9
Appeal
e Cut-off Rank details will be Add / Delete / Update / Display

Sample image:

B-Category(Management Seat)throughmerit among the received applications with JEE(Main)-2022

Category CSE CsM ECE EEE IT
First Rank 46,683 53,984 1,88 758 3,28,720 1,60,332
> Last Rank 1,62 254 179,010 472406 747813 2.51,450
e TSECET:

>

Add Cut-off ranks
> Delete Cut-off ranks
> Update Cut-off ranks

> Display Cut-off ranks

Percentage of seats filled in Phase-I/Phase-Il (PDF List can be
uploaded)

Final allotment list



e TSECET Spot Admissions:
Add Spot admission details
Delete Spot admission details
Update Spot admission details
Display Spot admission details
Spot Admissions details includes the documents like
Advertisements

> Guidelines

> Application form

2 Checkiist
Eligibility Criteria:
Add Criteria
Delete Criteria
” Update Criteria
” Display Criteria
Criteria includes:
Eligibility Conditions for A-Category
Eligibility Conditions for B-Category
Eligibility Conditions for ECET
Brochure:

Add Brochure details
Delete Brochure details
Update Brochure details
Display Brochure details
Type of Brochures include College Brochure
( Placement Brochure

7% Department Brochures

About Us: includes
e Why BRECW:
Add details like why to choose BRECW
e Why to study at BRECW:
e Facts about BRECW:



Enrollment:

Add Enroliment details
Delete Enrollment details

Update Enrollment details

vV VYV VvV V

Display Enrollment details

Enrollment details includes:
Year wise Enrollments

” Students list
Percentage of Seats filled
Admitted Students List:
Add Admitted student list

Delete Admitted student list

> Update Admitted student list

Display Admitted student list

Upload Certificates:

[i) TSEAMCET-2023 Rank Card and Hall Ticket

[iv) Study certificates from VI to XII

{y) Trancfer Certificata

(vi) Caste Certificate, if applicable e

{wvii} Residence Certificate, if applicable
(viii) Aadhaar Card Color Photocopy Certificates
(ix) Four (6) Passport size colour photographs

(%) A crossed bank demand draft for Rs 80,500 drawn in favour of Bhoj
Reddy Engineering Colkege for Women, payable at Hyderabad or Challan
can be paid in the college campus towards annual tuition fee and other
fee for the first academic year of 2023-24. _

How to Apply:
Add/Delete/Update/Display

Fee Structure:

> Add Fee structure details

> Delete Fee structure details
> Update Fee structure details
>

Display Fee structure details
Scholarship information:
> Add Fee Scholarship details

Delete Scholarship details



Update Scholarship details
Display Scholarship details
Contact Us:
Add Contact details
Delete Contact details

Update Contact details

YV V VY V

Display Contact details

FACULTY-CLASSWORK MODULE

1. Faculty List
Add/update/delete

2. Facult]\; Research
aculty Development Programs

Workshops & Seminars
i. Workshops organized

ii. Workshops Attended
Research Publications

Books Chapters
Conference Papers
Patents published
3. Attainments
Update/delete
4. Feedback
view
5. Mentoring
6. Mid marks entry
Update/delete
7. Lab Internals entry
Update/delete
Classwork

Attendance :Add/update/delete

[}
Assignments: Add/update/delete

° Time Tables: Add/update/delete
o
Subject Mappings:
° Technical Events: Add/update/delete
°

Remedial Classes:



EXAM BRANCH MODULE

This module divided into 2 categories

A. Exam Branch view

B. Student
view Exam Branch

View
1. Student Module
¢ Adding Students (Regular, Rejoin, Lateral)
Promoting Students
Student Profile
Passed out students
2. Result Analysis
Update/delete
3. Relieving Orders
Spot
Lab externals
Observer
Projects
4. Approval Notes
* Fee

(] .
Remunerations

)
Repairs

[
Stationary

[ ]
Prints

5. Faculty Feedback
[

view
6. Faculty Account Details

Add/update
7. Student Verifications

8. Transcripts
9. Mid marks
Entry for faculty: Add/update/delete
10. Result: view
11. Fee Module
¢ All types of fee Reports

Day wise report



[
Fee payment link enable/disable option

12. Previous Question Papers

1. College Circulars

Ex: Fee circular (reg, supply, condonation, RC/RV, late fee ect...)
2. Downloads or Application forms
[

Bonafide
Custodian

Nodues

TC

Course Completion

° NOC

® Form5,7,9
View Results
Profile Entry
View Payment links
View Attendance

Submit Faculty Feedback
VISITOR MANAGEMENT SYSTEM (VMS)

A System Requirements Specification (SRS) for a Visitor Management System

N o o ko

(VMS) outlines the detailed functionality and features that the system should
have. Below is an example of an SRS for a Visitor Management System. Please
note that this is a simplified and generic template, and a real-world SRS would

typically be more detailed and specific to the organization's needs.

Visitor Management System (VMS) - System Requirements Specification

1. Introduction

1.1 Purpose

The purpose of this document is to define the requirements for the Visitor
Management System (VMS). The VMS is designed to streamline and enhance
visitor registration and tracking processes within an organization.

1.2 Scope

The VMS will include features for visitor registration, check-in/check-out, access
control, and reporting. It will be used by employees and visitors within the

organization.



2. System Overview

2.1 System Description

The VMS will be a web-based application accessible from any device with a

modern web browser. It will consist of the following modules:

« Visitor Registration: Allows visitors to pre-register their visit by providing
personal information and purpose of the visit.

« Check-in/Check-out: Enables visitors to check in upon arrival and check out
when leaving.

o Access Control: Integrates with access control systems to grant or deny
access to authorized areas.

o Reporting: Generates reports on visitor activity, including visitor logs and
statistics.

3. Functional Requirements

3.1 Visitor Registration

3.1.1 User Registration

» The system shall allow authorized users (employees) to create accounts with a
unique username and password.

« User registration shall include basic user information (name, email, contact
number).

3.1.2 Visitor Pre-registration

« Visitors shall be able to pre-register their visits by providing their name, contact
information, photo, and purpose of the visit.

« Visitors may pre-register multiple individuals for a single visit (e.g., a group of

visitors).

3.2 Check-in/Check-out

3.2.1 Visitor Check-in

« Visitors shall be able to check in by scanning a QR code or entering their
unique pre-registration code.

« Upon check-in, the system shall record the check-in time and date.

« Visitors shall be able to check out by scanning a QR code or using their pre-
registration code.
o The system shall record the check-out time and date upon visitor check-out.

3.3 Access Control



3.3.1 Access Permissions

o The system shall integrate with the organization's access control system to grant
or deny access to authorized areas based on visitor check-in and check-
out status.

3.4 Reporting

3.4.1 Visitor Logs

o The system shall maintain logs of visitor check-in and check-out activities.

o Authorized users shall be able to generate and view visitor logs within a
specified date range.

o The system shall provide statistical reports on visitor data, including the number
of visitors, peak visiting hours, and frequently visited areas.

4. Non-Functional

Requirements 4.1 Security

« The VMS shall implement robust security measures to protect visitor and user
data, including encryption of data in transit and at rest.

4.2 Scalability

« The system shall be scalable to handle a growing number of visitors and users.

4.3 User Interface

» The user interface shall be intuitive and user-friendly, accessible from various
devices and browsers.

4.4 Performance

« The system shall respond to user requests in a timely manner, with minimal
latency.

5. Constraints

e The system shall comply with all relevant data privacy and security
regulations (e.g., GDPR, HIPAA).

o The VMS shall be developed using [programming language/technology stack].

o The project budget and timeline are defined as [budget] and [timeline].

(=2}

. Glossary

VMS: Visitor Management System
QR Code: Quick Response Code

This is a simplified template for a Visitor Management System SRS. In a real-world

scenario, you would need to further refine and customize the document based on



the specific needs and constraints of your organization. Additionally, it's important

to involve relevant stakeholders and subject matter experts to ensure all

requirements are accurately captured.

flowchart for visitor management system

Creating a flowchart for a Visitor Management System (VMS) can help visualize

the processes involved in managing visitors within an organization. Below is a

simplified flowchart outlining the key steps and decision points in a typical VMS:

Note: This is a high-level flowchart, and actual processes may vary depending

on the organization's specific requirements and the complexity of the VMS.

Here's a flowchart:

1. Visitor Arrival: When a visitor arrives at the reception area, the process
begins.

2. Visitor Check-In: The visitor provides their information (e.g., name, purpose
of visit) and is checked in by the receptionist or through a self-service kiosk.

3. Access Control Decision: A decision point to determine if access should be
granted based on the visitor's check-in status.

o If access is granted (e.g., the visitor is expected and cleared for entry),
the process continues to "Data Entry."
« If access is denied (e.g., visitor not on the list or not checked in), the
process ends with "Access Denied."

4. Data Entry: Visitor information is entered into the Visitor Management
System, which includes recording the check-in time and date.

5. Check-In Data Recorded: The system records the check-in data and triggers
the generation of a visitor badge.

6. Generate Badge: The system generates a visitor badge with relevant
information.

7. Visitor Badge Issued: The visitor receives the badge and is now allowed
access to authorized areas.

8. Check-Out Data Recorded: When the visitor leaves, their check-out time
and date are recorded in the system.

9. Visitor Departure: The visitor checks out or is manually checked out by the
receptionist.

10.Generate Reports: The system can generate various reports based on the
recorded data, including visitor logs and statistics.



This flowchart provides a simplified representation of the key steps in a Visitor
Management System. In practice, additional steps and decision points may be
necessary to accommodate specific requirements and security measures of the
organization.

EMPLOYEE HUMAN RESOURCE MANAGEMENT SYSTEM
ADMIN:
1. Masters
2. Monthly Deductions
3. Reports
4. Payslips

(In admin only current year records are available, previous year records to be
fetched from database and made available.)

1. Masters

[
Payscales

)
Dearness Allowance(DA)

° House Rent Allowance(HRA)
City Compensatory Allowance (CCA)

Professional Tax

> Add Emp Salary

> Delete Emp

> Update Emp Details

> View Emp Salary Info.

2. Monthly Deductions

[
Generate New Monthly Salary

)
Monthly Deductions (Bulk)

[
Monthly Deductions(Individual)

° Monthly Deductions

Backup Monthly Salary

3. Reports

[
Bank Statement

)
Bank Statement(All)

° Pay Bill
Summary Report
EPF Report

LOP & other Deductions



Late Minutes

Previous Month Reports

(In summary report , previous years report to be generated and monthwise
reports )
e Late Minutes
a. Consolidated Late Minutes
b. Monthly Late Minutes
c. Consolidated Late Report
e Previous Month Reports
a. Old Bank Statement
b. Old Pay Bill
(In previous month reports , reports are available but consolidated reports to
be added.).

4. PaySlips
All Payslips
Department Wise Payslips
Individual Payslips

Individual Payslips(Multiple)
(Here consolidated payslips need to be automated and can be forwarded

through proper channel .)
NOTIFICATION MODULE

1. Add Circulars
2.Add Events: Upcoming events, workshops, sports events, cultural activities.
3.Add Academic information: Exam schedules, exam fee payment, college fee
payment notifications, exams reschedule dates.
4.Add Admissions notifications: B category like application dates counseling dates
and spot admissions.
5.Add Felicitations: Felicitations for the gold medal students, prizes or participation
of students in sports, hackathons, workshops, cultural activities outside the college.
6.Add Recruitments: Faculty recruitments notifications.
7.Delete notifications: Delete old dated notifications, but archive all the files

8.View Notifications: View notifications by date,category.



BIOMETRIC MODULE:

1. Login, logout time everyday reports.

2.Indicate absences to do salary calculations for staff.

3.1f biometric is given at abnormal time(i.e.,1 hour permissions) should be highlighted.

4.Add Late minutes: Late minutes and dates should be listed in staff and admin login.

5. Staff wise biometric reports, date wise ,month wise biometric reports should be
generated.

ACCOUNTS MODULE

In present Slv portal accounts module is perfect according to all requirements by

account section.

1.Add student fee year wise for all four years.

2.Add fee type(Tuition fees ,JNTU fees etc.,)

3.Add late fee details

4. View student fee details ,after a student pays the fee, the status will be
appeared at the admin window including student details.

5.View Exam fee details: After exam fee is added by exam branch, accounts admin

can view the fee and status of the students who paid or not paid the fees.

6. Reports to be generated:

a. Consolidated fee reports
b. Date wise fee paid
reports
c. Class wise fee paid/not paid status reports
d. Category wise reports(Paid students list, Pending fee payment student list)
7. Immediate updating of fees should be done at the admin side after the payment
is done.
ASSET/STOCK MANAGEMENT MODULE:

Implementing a comprehensive stock and asset management system for an

engineering college website can streamline operations, reduce costs, and improve
resource allocation. The specific requirements may vary based on the college's size,
needs, and available resources. It's important to involve relevant stakeholders in the
system's design and continuously refine it to meet evolving needs.

1. APPLICATION USE CASES

This section describes the use cases of the system.

1.1. Ability to Manage Assets Description:

Users would be able to manage the details for assets.



Acceptance criteria:
o

Users should be able to add a new asset.

Users should be able to update an existing asset.

Users should be able to delete an existing asset.

Users should be able to view assets based on filtering criteria or using search.
Users should be able to Import multiple assets from the file(.XLS or .CSV).
Users should be able to Export the assets(.XLSX, .CSV).

Users should be able to assign/unassign assets to the user/room.

Users should be able to view the asset details.

Users should be able to send asset for maintenance

Users should be able to extend the warranty.

Users should be able to send notification (mail) to the owner of the asset.

Users should be able to add an image of an asset.

1.2. Ability to Manage Asset Category

Description:

Users would be able to manage the asset category.

Acceptance criteria:

Users should be able to add an asset category like Laptop, Mouse, etc.
Users should be able to update an existing category.
Users should be able to delete an existing category.

Users should be able to view different assets based on category filtering criteria

or using a category search.

1.3. Ability to Manage Locations

Description:

Users would be able to manage asset locations.

Acceptance criteria:

Users should be able to add locations.
Users should be able to update the existing locations.
Users should be able to delete existing locations.

Users should be able to view locations.

Users should be able to view different assets based on Location filtering
criteria or using a Location search.

Location is associated with Rooms.



o
Users should be able to add Room to Particular Location.

1.4. Ability to View Employee Listing
Description:
Users would be able to view the list of employees and their asset usage history.

Acceptance Criteria:

[
Users should be able to view all employees list

Users should be able to view the employee details
Users should be able to view the history of the assigned/unassigned assets.
Users should be able to assign/unassign Asset to Employees
1.5. Ability to Manage log Description:
The system would be managing the logs of every action made by the IT supervisor
or Employee.
Acceptance criteria:

o
Users should be able to view the activity logs for any time duration, for any
assets, for any employee.

o
Users should be able to export the activity logs.

[
Users should be able to perform auditing.

1.6. Ability to Generate Reports

Description:

Users would be able to generate reports based on criteria like status, duration,
Asset Category.

Acceptance criteria:
[
Users should be able to generate asset reports.

Users should be able to generate employee reports.

FEEDBACK MANAGEMENT SYSTEM

Managing feedback effectively on an engineering college website is crucial for

maintaining a positive online reputation and improving the overall user experience.
Here are some key requirements for effective feedback management on an
engineering college website:

Modules:

1. Admin

2. Principal
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HOD
Faculty 5. Student
Admin:
1. Admin Login
2. Admin can add new faculty
3. Admin can View faculty list
4. Admin can Update faculty data
5. Admin can Delete faculty
6. Admin can add student
7. Admin can Manage Student
8. Admin can Check feedback given by student
9
1

. Admin can check average feedback for faculty

0. Admin can generate action taken reports for faculty based upon the
feedback

Principal:

Login

Give feedback on Curriculum

View Students

View Faculty

View Consolidated feedback for every semester,year and section
View student wise feedback

View action taken reports approved by HOD 8. logout

HOD

Login

Give feedback on Curriculum

View Students

View Faculty

View Consolidated feedback for every semester,year and section
View studentwise feedback

Validate action taken report received from faculty

Log out

Student wise Feedback Sample:
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Faculty:

Login

Give feedback on Curriculum

View the feedback given by the student
View action taken report

Edit action taken report

Submit action taken report to HOD

NSO O R Wb =

Logout
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{a)High-3 {b) Modesate-2 (¢} Low-1 (&) poor-0

insisiual CONTENT GRADE |
1 Board of studies is wking chre to ensare the current and

. relevant aspacts of the program offered vis-&-vis industrial and
q Employability is given adeguate weightage in curricolum
design and development,

3 | The curmicubum facilitates faculty to fnculeate / foster creativiny
! and innovation in students.

4 § The curriculum facilitates students to obiain liberal and holistic
edtucation.

5 The curticulum has adequate practical componént that
failitates student t0 gain experimental leaming and explore

f Adeguate care is aken in the desipn of corficolom 1o facilitare
problem based learning.

T Stakeholders are given enough freedom to contribate their ideas
| m}:mmﬂmnﬂ:ﬂgnmﬂdinﬂﬂnmnﬂ_

& The system followed by the college for the design and

of curriculum is effective.

9 The zorricalum has been wpdated from time fo time.

1] Represematives from business and industry in board of stadies
ensured curriculum addresses needs of industry and are heipful
in designing nnd impeoving the soursss,

Suggestions if any: Cenchet wwortasheps on ?ﬁmrﬂ of Sfrl'i-‘r%m .
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FEEDBACK ANALYSIS OF TEACHER FEEDBACK ON CURRICULUM
ACADEMIC YEAR 2021-2022
COMPUTER SCIENCE & DEFARTMENT

Cirade the degree to which the prescribed syllabus and curriculum augments their defined objectives
with

{ajHigh-3 {b) Moderate-2 (¢) Low-1 (d) poor-0

350 i CONTE G 3

| Board of studics is taking care 10 ensure the current and relevant 223
nspects of the program offered vis-b-vis industrial and social noods. _

2 Employsbility is given adequate weightnge in curriculum design and 267

_development.

3 The cisrriculisny faeilitates facalty to inculeate / foster creativity mnd T4
mnoyaton in siadents.

4 The curriculum facilitates students 8o obtain liberal and hofistic - 23

_education.

5 The: currisilisn bas adequste practical componient thai Encilttaies 241
student to gain experimental leaming and explore

& Adeqaate care is 1aken in the design of curriculum to facifitate &7

7 Stakeholders are given enough freadom to contribute their ideas on 2.1%
eurriculum design end developinent, — .

] The systens fallowed by the college for the design and development .35
of curmculum is effective.

] The currseulum has been updated from time o time. 245

I Representiiives from business and industry m board of siudies 37
emsured curnicalum addresses neads of industry and are helpful in
designing aml improving the courses.

Teacher Feedback Analysis

Feedback Analysis of Teacher Feedback on Corricutum in 2021-2022 Acedemic Year



5. Student:
1. Login
2. Give feedback for each faculty
3. Logout
i STUDENTS FEEDBACK ON CURRICULUM
Veir & Semester Vg - -1 Section i}
Academic Year 209~ 4o | Departmen il

Giive jrading 1o which the syllabus eugments course in attaining their defined objectives with (ajHigh - 3 (b)
Moderate - 2 () Low - 1 (d) Poor -

lcaees| SUB-1 | SUB-2 | SUB-3 | SUB-4 | SUB-S | SUB-6
N0 | Cagstionnaire s | ine |sm | T |£5e
| 1 | Did The coisrse achieve its stated objectives % 3 b5 1 Z
| 2 | Have you acquired the stated skills i = = i 5
|| Whether the steted syllabus is adequate to ¢ | B [ | @ la
1 | achieve the stated objectives - *
Whether the instructor has helped you in & 5 | " -
4 | sequiring the siated skifls?
Whether the instructor has given the real life z z _ 1 |z
5 | applications of the course? L
Whether the tests, assignments, projectsand. | 3 7 | = -
6 | grading were fRir?
The instructional approach (es) used was (werc) 2 i %
7 | ppropriste 1o the course? I | =
§ | The instructor motivated me to do my best work | 2 3 - L b
9 | Igave my best effort in this course = ¢ & =
Ta whit extent you fiel the course cutcomes T 2 2 x =
|0 | have been achieved?
For Lab Courses anly R B S
| was provided with adequate ortentation and
guidance for proceeding with laboratory 4 4
Il | eetivities
The instructor (s} was (were) helpful in
l assisting with problems and diffieulties in the : Ol I -
11 | lsb
Space & facilitics were ndequate for required ,
13| setivities of the lab i §
Tnstructor provided material required for the i la
14 b

Suggestions (If any) ; éﬁ'l'fr"fﬁ grpuliele. WREEACP "f-!"c‘i-i" o pIRame TP,
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13 | requised etivities af the lab .

] Ermuctor peovided maicvial requiced | ZBAIS [ LTI | #RES
| L4 | for the e

| Averape frabuck of Towd Snalents L

Feedback Analysis of Student Feedback on Curriculum in 2021-2022 Academic ¥ear



6. Alumini
1. Login
2. Give Feedback on Curriculum

3. Log out

| Mwhmmumfmmhhﬁrhhmﬂ
o) Very good _bi Good ¢) Aversge ) Poor

3 B G has the sy labus been beneficial for your igher stdies and | or Professional developrmesit?
a) Very good _A4) Good &) Average dii Foar

1 muhmdmmﬂhﬂm#mmmhnﬂm‘-wh—ﬂ
8) Very good b Good g)Average o) Poor

i, Huwﬁrﬁdﬂnwl!nbu!-ﬁqupmhnMMEﬂjﬁ-hﬂ
a) Very good &) Good cjAvenmge o) Poor

5 How far did the curriculum raise the level of your bility 1o commuenicute effectively?
ﬂ”ﬁfﬂpﬂl b} Ciood £ Avernge ) Poar

6. How did the syllsbus / curriculem help you in being a senitive pnd responsibie citipen townrds social
neadsT

) Very good b} Good ) Average ) Pooe
7 Tnﬂmdhhmmhirm_nhimw—hu{#ﬂnw
afVerygood b} Good e} Avernge  d)Poor

5. To what extent did the experimental leaming part of the curviculum h_ninm o the aversll
develapiem ﬂmm.ﬂm:ﬁuﬁ-urmiw-ﬂum

o) Very good  b) Good c) Average  d)Poor

9. Please give further comments, if any.
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Alumini Feedback Analysis

|

Bum

Year

lum in 2021-2022

Feedback Analysis of Alummi Feedback on



Employer:
1. Login
2. Give Feedback on Curriculum
3. Log out
CK YER ON G LUM
Moame ;
E‘um!mn}' Name :%Hm# -r‘;:‘nl-*r
m — feri bt b b B8 , 1 el

(SA- Strongly Agree {4}. SLE. Agres o Large Extent {3, A~ Agres (2, ASE: .-'Lgreem s Wit
{13, D- Disagree (1)

S Mo | Questionnaire %4 |ALE | A |ASE |D
1. | Estent 1o which timm:mmlmn helps to generate innovative ideas. o~
3. | Whether the curriculum enhances Managerial Skilis? 54
3. | Curriculum effectiveness towards the development of e
Entreprencusship,
4. | Extent to which the curriculum enhances s Technical Knowledge and =
Life Skills.
5 | Does the curnculum suppont Modern Tool Usage? .
6. | Program Structure is well organized with links progressing from one -
corse to another mm]}' for & pod comprehension of all courses
7. | Extent to which the curriculum imparts Problem Solving C.Epablhiles-. -
8 | Curriculum Riole in Placements. - 1
9. | Curmculum suiss the advancement in the Technologies? -
10. | Curriculum facilitates fanctioning of 3 student as an individual, and as
a member or leader in diverse teams; and in multidisciplinary settings.

Suggestions'comments if any:



. ]
&
(5]

[
=

(]

&
]

ﬁ_-ll_

=

iA_._

T

it 1z

Employer Feedback Analysis

]

Academic Year

Quastian Numbars

2021-2022

lum in

f Employer Feedback on C

VEIS O

Feedback Anal



The divisions and their connections between them is shown in figure below

In this first the discipline and its duration is taken and branches are added to
corresponding discipline and each branch is divided into number of years given
during creation of discipline and to branches, faculty and subjects are added.
Under the year module section and semesters are added to it. To the section,
subject and faculty are mapped and make ready for the accessing of a particular

section. After accessing the reports are generated and saved locally.

DEsiGN: (NBEERINER
(b |y sueer)
Ao




Flow Chart for Student Side

Log in to the student portal using the given user name and

password

Gives feedback to the their corresponding
faculty with 10 common questions to each.

v

If any suggestions entered by the students are taken

)

Feedback submmited successfully

Flow Chart for Administrator Side



Administrator

Login with administiator credentials Into login panel I

l

Add college details, Disciplines,
Branches, Semesiers, Seclions, Sobjects, Faoslty

v

Map the subjects to the semesters and faoulty
to the section

Selects the section to be acessed by the

studenty
ﬂmhmﬂuﬂﬂuﬂulﬁeﬂ-ﬁuﬁhﬂuﬂm |
op the sernner on complelion of giving feechack




Action taken Report Sample:

~~%. Bhoj Reddy Engineering College for Women

r 5 b :_l,.
Ao ey Vinaynaga

Faculty Name:
r
Subjects: TheoryLeb:

TheaoryfLab:

ThearyLab:

TheoryiLab:

TheaorglLab:

Breas for Improvement

Frear

Lan

oty

Oversll Feedback
Oversll Feedback
Oversll Feedback
COwverall Feedback
Oversll Feedback

AR

il 3 A TLIA]

Computer Science and Engineering
Action Taken Report

Sem:

DeptiSec:
DeptiSec:
DeptiSec:
DeptiSec:
DeptiSec:

Same Sub Taught:
Same Sub Tsught:
Same Sub Taught:
Same Sub Tsupht:
Same Sub Taught:

Times
Times
Times
Times

Times

Steps Planned :

Faculty Sgnaturse

HOD Observafion /! Recommendation :

HOD Sgnatune




Stalchiolders fecdbock action talien report

Academic vear: 2021 - 2022
P e | =T
Ferdback / Suggestions | As !
Employer | Emphasis on Probiem Prablem solving and Criical
Selring and Critical thinking questions arg the part of
Thinking and alseneeds | all the coarses and hitorial
10 improve their queestion anks are prepared
communication skills | shich contain shortand long | Depariment advisory
queestions to emphasize this jisoe: chack o
Tralning it conductd by eareer R PR o
development centre which can
ko bprove the conimuiciion
skilk of the studenis
Alumni | Professional Ethics and Make stadems sengitized the
penlder sensitvity relaled | corculum i designed nd it s
couirses need to-include in | mandatory to do the courses like, Bos minates & L 10
the eurrizulum, Indizn eonstitution, Essmnee of Curriculum
Indizn traditional knowledge and
peEiler sansitization el
Muoce placemenis requined | Mo company spesilic raining
firom core companes is £lvien 1o the students whick can
help them o place n cona Bos minutes & UG 20
companies. Studenls are placs in Currculum
Cone cunpranics leh Taa
Advanced Systems. Infesys,
Suderts | Need industrial visis for | Shucents we encouaged for
real — warld exposurs intlostrizl visit wheme they can Bos minutes & UG 20
domain exposire, Curronlum
Bdoie traiming is regiired | Skill enhancenent fraining
o pet knowledge on programs like Skilllip / i
DtEniiming Skil Bridge are tntioduced 50 B e
studziits coun lmprove their
progemmining skills
I 1o the development of
empioyable and 1k skills,
" Mg value — addal bitstitute: conducts learning Bos rainutes & LG 20
ety courses 1o be included certification cearses like: Curriculmn

Acramodsling, Additlve
Marufackming technologies ete.




Ta fiate: 05.00-2023
HOD,
C5E Deparimssn

Sub: Supply of Slabonasy mateta for use al your Department for the Academic
Yoar 12174 fromn (01-08-2023 to 31-08-2024) — Reg

YOU ARE ADVISED TO INFORM THE FOLLOWING DETAILS AGAINST EACH
ITEM.

1. STOCK ON HAND AS ON DATE [PLEASE BE SPECIFIC) _
7 QUANTITY REQUIRED FOR USE DURING THE ACADEMIC YEAR 2023-24

(FROM 01-04-23 TO 31-08-24) AL
B Ailotmiat | Blocksn | Quantity

5| of hand as re-quired for

N Mamie &l thé items Stalionery gn date | wse during the

for | & ) | 04-09-2023 Bcademit
- Semester Year 2023-24
1 5 | | 4 &

1 | Alpine Fns 02 basas ; ﬂﬁ

0F | Bonafise Cedilzale 14 pads 5

03 | CarbonPapar (6 sheots ) e

0% | Ceilotape %~ widih o 06 Nor's og

06 | Chatks Dustess - wWhite 24 boxes 2 5-
DB | Damiper (Found) Plastic 07 Mor'ss Bly
07 | Duster- Gsiass board. 0B MOs L
|| Make Deepak B 15

il Duster -$hite basrd rmarker 2 Na's A

78 | Envelops Uxd brown 08 Na's ‘E‘j

30 | Envelops Light Gareen legal 14510 mehes OB Moy -

11 |Eras=ars | 10 Mos | g-""

12 | Favi Siick o 08 No's |

13 |File Tags Each Bunch-50 ngs 0% bunch's HJ

14| Gurn Botile — 150 mi . 4 Nos ﬂ,é ]




Sangam Laxmibai Vidyapeet

Ciate: 26-08-2023

Sub: |ssue of cleaning material — Rag

The following quantities of cleaning material will be issued for mantaining the

cleanliness of Ground Floor and First Floor in

December Z023).

L]

South Black for sic months {Juty Jo23 1o

| Size16713" (24x24)

Quantity to be issued for six months Smekdy - |
5 . ity ued for hand as an |
Mo HName of the tem Gluly 2023 b Decembar 2023 26.08.2023 |
| Ground Floor Firat Floor
__“r | | & J d ] |
01 | Brooms-Coconut 06 (i -
02 | Brooms-Soft B 05 05 /
03 | Cloth- Yellow 12 12 /
04 | Clath-White 08 08 |II
05 | So0sp Rin 06 e ? A
06 | Washing Powder 03 kg 03 kg |
07 | Naphihalene Balls - _ 60 60 ' ,
Each kg — around 140 balls \ ‘4“3?
08 | Serubbers 12 12 Wl
09 | Plastic Covers (Big) 1 per day Y a4 144
Size 2717 (dx2d) R o
10 | Plastic Covers (Small) 8 per day BE4




Assef

Table Name: assel_master

MNeme Type Unique . Required | Description Default
id wmber True True asset id Ao
Increment
asset tap virrchar Tre True assettag of the
company
company_na | varchar True the asset s
e manulacturas
COMpany name.
model aumber True asset's model name
descnpiton | varchar asset’'s descrpiion
WarTanty virrchar Assel Warranty {0 {£ero)
detaila
senal numb | varchar True True asget’ s senal number
er
purchiase du | Jabelomes Truse assel’'s purchase dale
e
purchase co | aumber True asset’'s purchase cost
a1
caiegory id | aumber True asset's catezory
atatus id Aumber True asset's status
emploves id | aumber assigned employee
1t
roroi 1 sk assiened rosm id




Assel Category

[
-

Table Name: a5l category master

Name Type Unigue | Reguired | Description Default
id number | True True category id Adto lncrement
reame texi True Trus categary nane
descrpiin varchar calegory s
descriphion
i5s_laptop boolean tor specity False
Eﬂ[r_"gﬂj'}' 15
belonging on
lapiop

descrption

varcha

Location's descniption

Different Users:

1. Lab Assets (Lab Incharges & Programmers)

2. Maintanance Assets (Floor Incharges and Junior Assistant)

3. Projector Assets (Projector Incharges)

4. Library Assets ( Library Incharges)




LEAVE MANAGEMENT MODULE:

Dashboard for Employee:

>

Year-wise

1. Actual CLs
2. Availed CLs
3. CL Balance
4. Availed CCL
5.
6
7
8
-L

CCL Balance

. On-Duty(OD)
. Loss of Pay(Lop)
. Medical Leave(ML)

eave:

1. Apply for Leave

->Add Leave Category
->Add Leave Type -
>Add Leave

->Add from date
->Add from

Session ->Add to
date ->Add to
Session ->No of
days ->Prefix
Holidays ->Suffix
holidays ->Purpose
of Leave ->Contact
details

->Add Reporting Officer

. View/Update Drafted Leave
->S no/Name & Designation/Applied Date/From Date/To

Date/No. of Days/Purpose of Leave/View/submit/Delete.

View Applied Leave

e Year Wise

-> S no/photo/Type & Category/Leave ID/Leave
Type/Applied Date/From Date/To Date/No. of Days/Purpose

of Leave/View/submit/Delete



4. View Cancelled Leave



>

>

5
6

. View Rejected Leave
. View Approved Leave

E-Leave Approval:

1.

2 T

Requested for eLeave Approval
Requested for eLeave Cancellation
eLeave(s) Recommended by Me
elLeave(s) Approved by Me
eLeave(s) Rejected by Me

Leave Substitution Approval

Leave Substitution Status

Establishment Section:

e Displays Staff Members Department-wise

e Manage Employee

1. New Employee

2. View Employee Dept-wise

3. View all Employee List

4. View all Employee List (AISHE)

5. View Experience and Promotion Details
6. All Active Employees

7. All Blocked Employees

8. Edit Designation

9. Edit Department

10. Employee Display Order

e-Leave Admin:

e Manage Employee

l.

nok W

View Leave Balance(s)
Dept-wise Leave Balance(s)
Add/Update CL Balance(s)
Add/Update CCL Balance(s)
View All Staff

e Leave Masters:

1.

Add Leave Types
2. Add Public Holidays



3. Add Leave Work Flow

4. Print Leave Work Flow

5. Bulk Update Leave Work Flow
e e-Leave Reports:

1. All Processing Leaves

All Processing Leaves (Dept-wise)
All Processing Leaves (Dates)
All Approved Leaves
All Approved Leaves (Dept-wise)
All Approved Leaves (Dates)

e A A s R

All Leaves with any Status

e Monthly Reports:

Emp Wise Availed Leaves Count

Emp Wise Availed LoPs Count

Emp Wise Availed Leaves

Emp Wise Availed Leaves (Dates)

Emp Wise Leaves with any Status (Dates)
Statistics On Emp-wsie Availed Leaves
Statistics On Emp-wsieSubmitted Leaves
Year-Wise CL & LoP Submitted Leaves
Dept-Wise CL & LoP Submitted Leaves
10. Statistics On Monthly Approved Leaves

A A T T o

¢ Recruitment Information
Add/View/Update/Delete: Recruitment
Info

RESULT ANALYSIS MODULE:

>

Result Analysis master:

1. Add New Subject

2. View registered Subjects

3. View/Edit Subjects & Labs count
->Add Academic year/Sem/dep./class

->view All Registered subjects & Labs count



4. View/Edit Subjects & Labs codes



-> Add Academic year/Sem/dep./class/Subject Type(Theory/lab)
->View Report
5. Upload Result T-sheet(Excel file)
-> Add Academic year/Sem/dep./class/T-
Sheet ->upload Result
6. Update RC/RV/supply Results
->Add Academic year/Sem/dep./class/Student
ID ->Update Result
->View Updated Result.
7. View/Edit Subjects & Labs count

Result Analysis Reports

1. View Class —wise consolidated
Reports ->Add Academic
year/Sem/dep./class ->View Reports

2. View Subject-wise Reports
->Add Academic year/Sem/dep./class/Subject
Type(Theory/Lab)/select subject

3. View Class —wise overall Reports
-> Add Academic
year/Sem/dep./class ->View Report

4. View Student—wise overall Reports
->Add Student ID

->View Reports.



ACCOUNTS SECTION

Sangam Laxmibai Vidyapeet

SLV/Accts/Cell phone bills/  / /

Note Submitted to the Secretary for Approval,

Date:

Sub: Payment towards Cell phone Bills of All SLV Institutions to

Paid Ch.No/Date

SLV Stamp
5.

AD (CMTS) BSNL, forthemonthof _ Year_ -Reg
Details are
S | Cell phone Used by Amount
No Number = (Rs)
_1_ | £ CEESSS — ] ] L
EC ==
1 | 9490116667 | Principal =
2 | 9490411252 |TPC
3 | 54580751910 | A & E Section
- Sub Total 8
| DC o
4 | 9490463206 | Principal | ]
SLV

5 | 9440033555 | L Venkat Reddy

B 8440033888 | L Satyanarayana

Reddy
7| 9440896624 | SLV Accounts
Sub Total
- Grand total |
Kindly approve payment of Rs I- (Rupees

of SLV Institutions.
Mote: Payable on or before

Enclosed Bills:

Accounts Assistant Executive Officer
V Radhika E Vijaya Lakshmi

only) towards cell phone bills

Secretary
M Rama Reddy




Sangam Laxmibai Vidyapeet

Electricity Note

sLV/Accts/Electricity/September/20 -/
Note Submitted to the Secretary for Approval.

Sub: Request for approval towards payment of Electricity Bills of EC, PC, JC and

Ramdev Centre for the month of - .
Ref- Lettar from Electricity Department.

Date:

With reference to the above subject cited, the details of consumed units and amount
to be paid to the Electricity department is mentioned below

Per Amount | Total Bill
:u Bill Address Particulars unit cnﬁﬁgud Rs Amount
| . , (Rs) | (ax5) Rs
1 2 J - 5 [} 7 |
Bhoj Reddy
1. | Engineering Engineering College
College HDS627 | -
Sangam Laxmibai | a) Junior College
2. | Vidyapeet- =
b) Pharmacy
HDS723 " College
It.:} Ramdev Centre l l
Total | _
Remarks :
Kindly approve the payment of Rs (Rupees. only)
towards electricity bill also sanction to prepare a cheque separately.
Submitted.
L]
Accounts Assistant Executive Officer Secretary
\V Radhika E Vijaya Lakshmi M Rama Reddy

Enclosed: 1) 2 Bills



Sangam Laxmibai Vidyapeet

EPFO Payment Note
Date:
Note: Submitted to the Secretary for Approval
Ref SLV/Accts/EPF/ { !
Sub: Payment towards Employee’s Provident Fund for warious
Institutions of Sangam Laxmibali Vidyapeet-Reg.
With reference to the above subject the payment for EPF for the month of
Year for SLV Institutions. The details are given below:
____MonthEPF N — R
EmployeeAdministration
's charges Total
s Establishment Share AIC.02 &
No Name Employer’s Amount | Remarks
Share of
AIC.21
1 7 T 3 4 5 [} 7
Bhio) Reddy EC Teaching Co
Engineering — —— mbination
Collegefor | £ Non-Teaching of EC & PC
Women PC Teaching
| PC Non-Teaching | — |
2 | Sangam HS
Laxmibai __| Combination
Junior College | JC of HS, JC &
for Girls DC
pC
~Total I .
(Rupees only)
L]
Hence. it is submitted for payment of Rs I- (Rupees only) through
SLV Online Account A/c:054810100188396 towards Employee's Provident Fund
Submitted for Approval.
Accounts Assistant Executive Officer Secretary
V Radhika E Vijaya Lakshmi M Rama Reddy



Sangam Laxmibai Vidyapeet
ESIC Payment Note

Date:

Mote Submitted to the Secretary for approval
No: SLV/ESIC/52000467550001304/ Accts/20 /

Sub: Payment towards Employees” State Insurance Scheme (ESIC) for the month
of Year for SLV-Reg.

With reference to the above subject the payment for ESIC for the month year
of SLW
Hence. itis submitted for payment of Rs I-- (Rupeaes only)

through SLV Online Account Alc: 054810100188386 towards ESIC.

Enclosed: Statement of ESIC Contributions.

Accounts Assistant Executive Officer Secretary
V Radhika E Vijaya Lakshmi M Rama Reddy



Sangam Laxmibai Vidyapeet

FD Note
Date:
SLV/Accts/FDI /
Note: Submitted to the Secretary for approval
Sub: To deposit the amount in Fixed Depaosit for the month of -Reg.
a) Total Balance available in IDBI Bank as on dated: Rs:
b) Less: To Invest as Fixed Deposit in IDBI BANK Rs:
Balance in IDBI bank Rs:
Details of the interest rates  as on the date
Name of the Bank
Bank
Fixed Deposit Details given below
S Due Month Amount to Period Remarks
No be
invested
1 2 3 4 5
Accounts Assistant Executive Officer Secretary
V. Radhika E Vijaya Lakshmi M Rarma Reddy



EC/DC/Garbage Clearance/

To
The Secretary
Sangam Laxmibai Vidyapeet

Sangam Laxmibai Vidyapeet

Sub: Payment of Garbage Clearance in Bhoj Reddy Engineering College and Degree College

Month institutions | Amount | Sign of the | Sign of the | Paid Ch No/ Date
(Rs) EQ Secretary SLV Stamp
Mar-2023 EC 5,000
DC 2,000
Total 7,000




Sangam Laxmibai Vidyapeet

sL\/Accts/Landline Bills/

Note Submitted to the Secretary for Approval,

[

Date:

Sub: Payment towards Landline Telephone Bills of All Vidyapeet Institutions to

|

AOQO(Cash) BSNL, for —Reg
Details are . B
sl Landline Amount | Paid Ch.No/Date
No Phone Used by (Rs) SLV Stamp
Number :
N 2 3 4 5
HS
1 | 24531742 | HS Office |
JC
2 | 24530251 | JC Office |
DC
3 | 24533838 | DG Office with Wi-Fi |
PC
4 [ 24532171 | PC Office with Wi-Fi j B
i
5 | 24536624 | MI Office |
FIT
6 | 24531726 | PT Office
Sub Total
EC -
7 | 24531725 EC Office B
8 | 24537282 EC Office
9 | 24531719 EC Principal
10 | 24531805 EC A & E Section with
| Wi-Fi
] Sub Total
SLV
11 | 24531121 SLV Accts & Purchase
with Wi-Fi
12 | 24532021 | SLV Office
13 | 24753452 | Secretary
Sub Total B
1
Grand total |

I

Kindly approve payment of Rs

Land Line Phone bills of SLV Institutions.

Note: Payable on or before

Enclosed Bilis: 13 Nos

Accounts Assistant
V.Radhika

Executive Officer
E Vijaya Lakshmi

Secretary

M Rama Reddy

(Rupees nine thousand eleven only) towards



To
The Secrelary

Sangam Laxmibai Vidyapeel

Sub: Payment towards News Paper and Magazine bill.

Month
Year

Institutions

Sign of the EO

Ch No

HS
JC

DCc

PG

EC

TOTAL




To
The Secretary

Sangam Laxmibai Vidyapeet

Sub: Remunaration to M.Indrasena Reddy (Legal Consultant) towards Legal Issues of SLV
and its Constituent Institutions (Joining dated 16.03,2023) -Reg

Period

Amount
(Rs)

Sign of the
EO

Sign of the
Secretary

Paid Ch No/
Date

50,000




JC, DC, PC EC / Profession tax/2023-2024

Date 05.08.2023

To
The Secretary

Sarngam Laxmibai Vidyapeet

Sub: Payment to profession tax officer, Malapert Circle, Saidabad, Hyde rabad

Towards profession tax of all SLV Institutions Staff.

Month
Year

Institution

Amount(Rs) = Sing of the

E.O

Sign of the
Secretary

Ch No
Date

HS
JC

EC

SLV

TOTAL




Sangam Laxmibai Vidyapeet
Vinay Nagar IS Sadan Crossroads, Saidabad, Hyderabad-500 058, Telangana
Telephone: 2453 2021, Cellphone: 94408 96624, Email
SangamLaxmibaiVidyapeet@gmail.com
(Educational Society registered under the Telangana Societies Registration Act)
(Registration Mo 24 of 1953, Dt 31-08-1955)

Date:

The Manager

Union Bank of India
Santosh Magar Branch
Vinay Nagar
Hyderabad - 500052
Telangana.

Sir,
Sub: Payment of Salaries to the Central Staff of Sangam Laxmibai Vidyapeet for
Advise for crediting the amounts to the individual accounts of the staff

| request you to credit the amount of ¥ (Rupees only) of the enclosed
cheque No: Dated: againet the individual accounts of the Non-Teaching
Staff of the Sangam Laxmibai Vidyapeet towards their salaries for the month of ____
Year ___ as shown in the statement enclosed.

Yours sincerely
M Rama Reddy
Secretary

Encl: 1) Salary Statement
2) Chegue No: Dated: for /-



To

The Secretary

Sangam Laxmibal Vidyapeet

Sub: Payment of Special Allowance to the following institutional staff —Reg

Name of the Designation | Month | Amount Sign of | Sign of the | Paid Ch No/
staff (Rs) the EO | Secretary Date
G.Dayakar Reddy | Vice Principal 3,000
B Sai Kumar Plumber 10,000
B Sai Kumar Plumber 3,000
C Basi Reddy Senior N - N
Assistani 1,320
K Rawvi Kumar Senior 1.320

Agsistant




Sangam Laxmibai Vidyapeet
TDS Payment Note

Date:
Note: Submitted to the Secretary for Approval
Ref: SLV/Accts/TDS/ /

Sub: It is submitted that the Tax Deducted at Source (TDS) has deducted from staff
salaries for the month of Year

Details about Staff salaries (928)

S No Name of the Firm Total ::muﬂt l
1 . 2 . ._'] p
! , EC
Staff salaries 92B ~
DC 5
(Rupees only)
Hence, it is submitted for payment of Rs /-( only)to SLV Online Account

Ac/no:054810100188396 towards Tax Deducted al Source

Submitted for Approval

Accounts Assistant Executive Officer Secretary
V. Radhika E Vijaya Lakshmi M Rama Reddy



Sangam Laxmibai Vidyapeet
TDS Payment Note
Date:
Note: Submitted to the Secretary for Approval
Ref; SLV/Acets/TDS/ /

Sub: It is submitted that the TDS has deducted from contract bills for the month of

Year
Details about Contractors and Sub Contractors (94C)
| 8. ' ' Total Deduct '
Ng PanNumber = Date Name of the Firm Amount ed@% | TDS
1 -
2 [
N B |
Total
(Rupees only).
Hence, it is submitted for payment of Rs (Rupees only) to SLYV Online
Account No: 054810100188396 towards Tax Deducted at Source
Submitted for Approval.
Accounts Assistant Executive Officer Secretary

W Radhika E Vijaya Lakshmi M Rama Reddy




Sangam Laxmibai Vidyapeet
TDS Payment Note

Date
Note: Submitted to the Secretary for Approval

Ref SLV/Accts/TDS/  /

Sub: It is submitted that the TDS has deducted from Professicnal fee for the month
of Year

Details about Professional fee (94J)

Total
S | Pan Number Date Name of the Firm | Amount TDS
No| . *
2
Total
(Rupees only). '
Hence, it is submitted for payment of Rs (Rupees only) SLV Online

Account (A/cNo:054810100188396) towards Tax Deducted at Source.

Submitted for Approval.

Accounts Assistant Executive Officer Secretary
V Radhika E Vijaya Lakshmi M Rama Reddy



Sangam Laxmibai Vidyapeet
Transfer Note

Date:
SLV/Accts/Transfer Note/  / /
Sub: Transfer of funds from SLV Bank to SLV  Bank -Reg.
Request to approve amount transfer from Bank to Bank
Details are as follows:
“SI.No. | Particulars - Amount
Hence request you to approve of Rs /- (Rupees only).
from
to
by RTGS vide Cheque No: Dated:
Submitted.
Accounts Assistant Executive Officer Secretary

V. Radhika E Vijaya akshmi M Rama Reddy
L ]



Sangam Laxmibai Vidyapeet

SLV Institutions/Water Charges/

Dt

/

Note submitted to the secretary approval,

Sub Payment towards the Municipal Water Bills of SLV Institutions for the month of

Year to Hyderabad Metropolitan Water Works andSewerage
Board - Reg
-z Per Unit -
©w & 5 Amount o &
z g : CAN NO Category | Total Rate | as per g S| ¥
g = (KLY | Unit details | per | slab §d |g32| T8
@ (KL) Unit [(Bx7)=B8 | © ® e | =3
1 2 Fl 4 5 6 7 & 9 10 1
MSB glljnts} 2opiots |
1 | HS 023169526 (Domestic) | (25x9) (25%9)225
_ 15(0-15)
2| sc  |o23160361 | COMMErC@l | 4 B(16-30)
10(31-50)
15(0-15)
3 023141113 | Commercial | 21
DC B6(16-21)
15(0-15)
_4 " 023146545 Commercial Ei 6(16-21) -
15(0-15)
5 | EC 023104934 | commercial | 59 15(16-30)
20(31-50)
15(0-15)
6 | PC | 023119006 | Commercial | 20 "5['1"5'_"2’&:,
|
' Total
Kindly approve the payment of Rs (Rupees only)

towards Municipal Water Bills of SLV Institutions EC, DC, PC far the month Year
. to Hyderabad Metropolitan Water Works and Sewerage Board. Through SLV
Online Account, Ale:054810100188396 towards municipal water bills.

Enclosed: Water Bills

Accounts Assistant

\ Radhika

Executive Officer
E Vijaya Lakshmi

Secretary
M. Rama Reddy



Sangam Laxmibai Vidyapeet

Xerox Note
[xate:

SLV Accounts/Xerox Minosha (SLV/ /
Note Submitted to the Secretary for approval,
Sub: Payment to M/s Minosha India Limited towards Xerox Machine (MINOSHA)

Maintenance Charges of SLV- Reg.

Met amount

Details are as follows:
Amount | CGST (8%)
(Rs) | SGST (9%)

(4%5)

Rate Per
copy

Mo of
Copie
s {3-2)

Closing
reading

Period Opening

(6+7)

reading

3 5 [ 7

4
— Machine Serial Number: 3299M420544

2
(RCC)SLV- Office

l

| l

Total - SLV |

1

EC-Academic Section — Machine Serial Number: G185RB30074

L1

Total -EC

1

EC— Academic Section -Machine Serial Number:

G185RBIO0A

Total -EC

EC-West Block - Machine Serial Number:3209M720684

|

_ l l | l

Total -EC

nch - Machine Serial Number

C -Exam branch - Machine Serial N

- 3290MB30187

Total -DC

Grand Total

Kindly approve payment of Rs (Rupees
(MINOSHA) Maintenance Charges of SLV Institutions.

Executive Officer

Accounts Assistant
E Vijaya Lakshmi

V.Radhika

only) towards Xerox Machine

Secretary
M Rama Reddy



PURCHASE SECTION




Sangam Laxmibai Vidyapeet

- 120 - Date:
ADVANCE

tion of ADVANCE amount for purchase of _ required for
_for - Reg
tted by the , dt:
ecretary on dt:
ubject cited, the of , has submitted

for procurement of required for
or . and the Secretary has approved the same
_(Flag A).
ment are given below: -

Total Earlier Purchased details
te | Amoun : L
| Rate Rs t Supplier Name Rate & Date
4 5 6 - 7
. __ I
_Total: R B -
/e hundred only)
d to sanclion an ADVANCE amount of Rs, (Rupees
only) to Mrs/Mr

towards purchase of above item required for
and account will be seftled on receipt of the bills,




Sangam Laxmibai Vidyapeet

Advance Settlement

20 - / Date:

count for purchase of required for
for -

tion Note on dt:
Secretary on dt:

> subject cited, an ADVANCE Note has been submitted on dt:

purchase of o required for
__, the Secretary has approved the same on dt:

ADVANCE amount of Rs [- sanclioned vide Cheque

to Mrs/Mr =d the
hased from o
bate Qty Cost | GST |Discount/Amountt ~ MRR; |
Ordered | Rs Rs S No&Date |
. | o
Total:
|

only)




Sangam Laxmibai Vidyapeet

Advance Settlement

20 - /

Date:

count for purchase of
for

tion Note on dt;
Secretary on dt;

required for

2 subject cited, an ADVANCE Nole has been submitted on dt;

purchase of required for
, the Secretary has approved the same on dt:
ADVANCE amount of Rs I- sanctioned vide Cheque
to Mrs/Mr and the
hased from
ﬁate Qty Cost | GST |Discount/Amount| MRR;
Ordered | Rs Rs S No & Date
4 5 6 | 7 8 I
Total: :

onlyt



Sangam Laxmibai Vidyapeet

Sanction Note for Local Purchase

dt__ .
| for purchase of for various
- Reg.
ed by the Principal, ,ondt:
retary on Dt:

ject cited, the Principal of

has submitted

for procurement of __of
and approval of the Secretary on Dt: (Flag A).
d Earlier Purchase details are given below:
i Earlier Purchase details , Present

Size Quantity | Quantity : Rate & | Approximate
Req | Procured | Supplier name |
Date |  Cost 4

i 5| 6 7 8

3 T N

|
i

3| to purchase the above items from local market.



Sangam Laxmibai Vidyapeet

- 20 - Date:
rds purchase of for of
-Reg.
submitted by the Principal, ondt: _
the Secretary on dt:
the subject cited, the Principal of o has submitted
for purchase of for required
ind the Secretary has approved the same on dt: . (Flag A)
the following items were purchased from M/s____
, dt: . The details are given below.
| Total
he Item ay | QY | pateRs| GST  Amount
Req ' Procured |
| Rs
_ N 4 A 6 !
i
~ Total:
only)
d for payment of Rs. . (Rupges _ only)

lowards purchase of above items after making

al Stores.



Sangam Laxmibai Vidyapeet

Dated:
t of Rs.. towards amangement of lunch to
on the occasion of

2d by the on dt:
cretary on dt:
ect cited, the __of has submitted

, for lunch arrangements 1o of
he occasion of was conducted on

_, the Secrelary has approved the same on dt:

d by M/s Mythri Caterers & Ten! House (SLV Canteen), after completion of the
de Bill No. dated:

s of for the sanction of lunch arrangements are given below:

No. of Plates Amount |
Fe of the Event Ordered Rate per plate Rs

2 3 4 , 3

Total: {A)

Qty | Noof

iouse Materials days Rate Total
) 4

? 5




he payment of Rs (Rupees

ri nagar road, Karmanghat, Hyderabad.

3)

10)
1)
12)
13)

Executive Officer
(E Vijaya Lakshmi)

Secretary
(M Rama Reddy)



Sangam Laxmibai Vidyapeet

Payment Note
022-23/ Date:
printing and supply of ID cards (Duplicate) for students of Reg.
kind notice that the students of have submitted the

 for printing and supply of ID Cards (Duplicate).

ssigned to M/s Raam Digital Studio (present supplier of Student 1D cards
he 1D Cards have been received by the Purchase Section and given fo
wiedgement taken in Duplicale ID Card Register.

‘BillNo | Duplicate ID Cards | Amount
&Date (Register S Nos) Rs _'?Fmarhs
& ‘{ f}_ ﬁ_ 7 S
|
only)

tails

anction of Rs J- ((Rupees

T L | T PR R 1 . T . 7N TR W CR— " L — gy M W AT e [




Purchase Section Register Proforma

Sl. No

Date

Particulars

Department/
Institution

Requisition
Received on

Signature

Enquiries sent to
the following firms

SI. No Date

Last date of
Quotation

Date of
Receipt of
Quotation

Signature

Quotation opened on

[Technical Date |Financial Date

Negotiations
Date

P.O
Particulars &
Date

Supplier's
Name

Bills
Received
on

Bill No./
Date &
Amount

Purchase
Section
Signature

Purchase
Officer
Signature

Remarks




Sangam Laxmibai Vidyapeet

Dt
Sanction for Quotation enquiry
oval for Purchase of required for _of
- Reg.
mitted by the Principal, ondt: _
Secretary on dt:
bject cited, the Principal of ~has submitted requisition on df:
ase of ) required  for of
____and the Secretary has approved the same on dt:
are given below:
Distribution | Qty | Cost Total ‘Earlier Purchase Detai'ls
List Req | Rs. Cost Supplier name Earlior
Rs. P Rate & date
3 4 5 6 7 8

1 1 : S S —

nt to the following two firms through email:

Name of the firms




Sangam Laxmibai Vidyapeet
toshnagar Crossroads, Saidabad, Hyderabad - 500 059, Telangana
Phone: 040- 24@3-11?1

20 - Date:
Quotation Enquiry
quotation for  supply of ' required  for
of -Reg.
e subject cited, you are requested to send the quotation for supply of
required for of )
N below:
Distribution List | Qty Req | CostRs. |  GST T“;f fﬂﬁt
1 3 i 5 —— R
|

tation in a sealed cover with super scribed “Quotation for supply of
~___required for
of , and clearly state the Warmranty
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Sangam Laxmibai Vidyapeet

Sanction Note for Purchase Qrder

Dt;
' 10 place a Purchase Order for procurement of for
of

1 by the Principal, ondt: _
lary on dt:
2ct cited, the Principal of has submitted requisitions on dt;
ment  of for of
ind the Secretary has approved the same on dt: _ (Flag A)
en sent to following firms on dt: for submission of
| - submitted on dt:
. - submitted on dt:

- submitted on dt:
) - submitted on dt: o

- submitted on dt: -

ved through email & hard copy and comparative statement was prepared by
. Based on the comparative statement, the lowest rate quoted
and also the of

; because his services were good and the details
.

rder has been placed on M/s
by the firm are given below:

| 1 .
. Total
ticulars , Qty ) _I:jl.‘"t ‘ Aﬂluu"t GET Prira



Sangam Laxmibai Vidyapeet
| S Sadan Crossroads, Saidabad, Hyderabad - 500 058, Telangana

~ Phone: 040 - 24531121

S ————

20 - / Dt
Purchase Order
for  procurement of _ for
__required for -Reg.
,at:
e Purchase Order for procurement of for
required for
given below:
; Total
‘: Unit | Amount GST :
Particulars Qty Price| Rs. (18%) Pgsce
Z 3 4 5 6 7.
|
|
o I N
Grand Total: _ |
only)

On or hefore




Sangam Laxmibai Vidyapeet

Sanction Note for Repeat Order

Date:
1 1o place a repeat order for supply of fo - Reg.
tted by the . on Dt:
ecretary on Dt;
red by Purchase Section on dt: .
VIPur//BNPCW/ PQ - - 20 - / , dt;
subject cited, the , has submitted requisition on Dt

, and the Secretary has approved the same on Dt:

, by following purchase procedure, an order has been placed on M/s
supply of . vide PO under ref 3" cited, on telephone
pply as per-earfier rate. The details of the requirement and earlier rate quoted

| Cost GST Total Cost
me of the Item Rs (%) Rs
Z 8 g
only)

PR | | B P DR B [ [



Sangam Laxmibai Vidyapeet
yadanCrossroads, Saidabad, Hyderabad - 500 059, Telangana
Phone: 040- 24531121

20 - |  Date
Repeat Order
1pply of of - Reg.
'IPur/ [ PO - - 120 - ] dt
se the repeat order for supply of of
terms and conditions mentioned below:
' Cost Total Cost
Nameoftheltem | rs | 5T | "Rs
2 3 4 5
™ . |
ees only)

e

~ Vinav Naagar. Saidabad Hvderabad.



Institute Name

Comparative statement for

Name of the Block

. . . Estimation Bill Difference
Estimation works Bill L. . Remarks
S nos Estimation |S no Description Unit Rate Excess Less
Measurem Amount Measurem| Amount
S nos ents ents (8-6) (6-8)
T Z 9 4 5 6 7 8 9 10 LI} L4 95
cubic meters
Lusum
sft
kg
Total - _ - -
GST 18% - - - -
Grand Total - - - -
Note: Bill Amount arrived by calculating (estimation+excess-less)
Submitted for Approval
Summary
Actual Expenditure
Estimated Amount Maintenance Officer Executive Officer Secretary

Difference Amount

N Sirisha

E Vijaya Lakshmi

M Rama Reddy




Sangam Laxmibai Vidyapeet

Estimation Approval for Repair

Letter No. SLV/IMNTS/Estimation for Repair - EC/PC/DC/JC/HS/SLV/2023-24/
Note Submitted to the Secretary for Approval Date: 12t" June 2023
Sub: Estimation for repair of which is fixed building and

connected for EC/PC/DC/JC/HS/SLV-Reg.

Ref: 1) Note submitted by Maintenance Section on

2) Approval from the Secretary on

With reference to the subject cited, there was an equipment problem in Institute. In
this regard, we requested M/s to check.
On he has visited our campus and requested to send the to service center

for problem identification, as per the request, issued gatepass, vide gatepass no ,
dated: (vide ref cited).

S No| Name of the item Earlier Purchased Earllgr Remarks
details Repairs
1 2 3 4 5
1
After checking, M/s , has submitted an estimation on , with a cost of
Rs for repair (estimation attached herewith). The details are mentioned below:
M/s
S No Nan]e of the Cost
item Rs
1 2 3
1
(Rupees only)
Hence, it is requested to give an approval for repair of , whichisin___
Institute, as per estimated cost.
Submitted for Approval
Maintenance Officer Executive Officer Secretary

N Sirisha E Vijaya Lakshmi M Rama Reddy



Sangam Laxmibai Vidyapeet

Estimation Approval Note

Letter No. SLV/MNTS/estimation approval for 12023-24/

Note Submitted to the Secretary for Approval Dt:

Sub: Request for approval of estimation - EC/PC/JC/HS & SLV - Reg.
Ref: 1) Requisition note submitted by dated:

2) Approval from the Secretary on

With reference to the above subject cited, has submitted a requisition for

and Secretary has approved the note on (Flag A).

The requisition details are mentioned below:

S No Description Existing Works to be done
Status
1 2 3 4
1

Now, the civil work will be assigned to M/s Manu Infrastructures, Hayathnagar, Hyderabad
As per their requirement, Maintenance Section has obtained an estimation from

on , with an amount of Rs

The estimation details are as follows:

S No Description Estlma;ed Cost
1 2 3
1
Hence, it is requested to give approval for the , with an estimated
amount of
Submitted for Approval
Maintenance Officer Executive Officer Secretary

N Sirisha E Vijaya Lakshmi M Rama Reddy



Sangam Laxmibai Vidyapeet

Gatepass Approval Note

Letter No. SLV/IMNTS/ Repair — EC/PC/DC/JCHS&SLV/2023-24/

Note Submitted to the Secretary for Approval Date: 7" July 2023
Sub: Issue Gate pass for which is connected at EC/PC/DC/JCHS&SLYV - Reg.

On 28.06.2023, there was a problem in at . Mr has checked and

informed that, need to be repaired.

Hence, we requested M/s to check. He suggested to send equipment to service

center for problem identification and also informed that, after checking only
estimation will be submitted. The earlier details of motor are given below:

S No| Name of the item Earlier Pm_'chased Earligr
details Repairs

1 2 3 4 5

Remarks

Hence, it is requested to give an approval to issue a gate pass from Stores to send
the ___ for problem identification.

Submitted for Approval

Maintenance Officer Plumber Executive Officer Secretary
N Sirisha B Sai Kumar E Vijaya Lakshmi M Rama Reddy

Stores Officer
H Gracy



Sangam Laxmibai Vidyapeet
Payment Approval for Repair

Note Submitted to the Secretary for Approval Dt:
Letter No. SLV/MNTS/Payment for - EC/PC/DC/JC/HS/SLV/2023-24/

Sub: Request to release the payment of Rs a Instalment-towards

of SLV-Reg.

Ref: 1) Requisition note submitted by
2) Approval from the Secretary on

,» on

There was an interruption in and which was installed at
EC/PC/DC/JC/HS/SLV.
Hence, has sent to service center of M/s on for problem
identification. After checking it was noticed that it is required for
Hence, the firm has sent an estimation for repair on with an amount of Rs . Details
are given below:
. Present
S No | Name of the item Purcha}sed Egrller . estimation
details Repair details .
for repair

1

3

4

After estimation approval, it got repaired on

and it was working in good ccondition

and satisfactory report has been taken from Head of the Institution, EC/PC/DC/ JC/HS &
SLV (bill attached herewith). After completion of repair work, the firm has submitted a bill,

vide invoice no ___, dated: with a cost of Rs . The details are given below:
M/s
Cost Repair
S No Name of the item Qty R Register
S .
Details
1 2 3 4
1.

Hence, it is submitted for sanction an amount of Rs (Rupees ___only) to M/s
, towards completion of repair work, also requested to send the amount through
RTGS/NEFT. The accounts details are given below:

Bank Brach Account No IFSC Am;sunt
1 2 3 4 5
Submitted for Approval
Maintenance Officer Executive Officer Secretary

N Sirisha
To
The Accounts Section-SLV, with a request for necessary payment

E Vijaya Lakshmi M Rama Reddy



Sangam Laxmibai Vidyapeet

Payment Note

Note Submitted to the Secretary for Approval Dt:

Letter No. SLV/IMNTS/Payment for - EC/PC/DC/JC/HS/SLV/2023-24/

Sub: Request to release an advance payment of Rs a Instalment -towards
of SLV-Reg.

Ref: 1) Requisition note submitted by , on

2) Approval from the Secretary on

With reference to the subject cited, a requisition note was submitted by on
. Based on the requirement, M/s , submitted an estimation on ,
with an amount of Rs . This estimation along with the requisition note was

approved by the Secretary on (Flag A).

At the time of estimation approval, the contractor requested to release 50%
payment as an advance. This request was approved by Secretary on
(Flag B).The details are shown below:

M/s
Estimated
S No Description Amount
Rs
1 2 3
1
Now, it is request to release an amount of Rs as an advance, after deducting TDS
of _%i.eRs to M/s , through RTGS. The account details are given
below:
Account No & Amount
S No | Account Name | Bank & Branch IFSC Code PAN Rs
1 2 3 4 5 6

1

(Rupees nine lakhs eighty thousand only)

Submitted for Approval

Maintenance Officer Executive Officer Secretary
N Sirisha E Vijaya Lakshmi M Rama Reddy

To
The Accounts Section-SLV, with a request for necessary payment



Sangam Laxmibai Vidyapeet
Work Order Sanction Note

Note Submitted to the Secretary for Approval Dt:

Letter No. SLV/MNTS/ 12023-24/

Sub: Request to release the Work Order towards EC/PC/DC/JC/HS/SLV-Reg.
Ref: 1) Estimation note submitted by ,on

2) Approval from the Secretary on

With reference to the subject cited, a requisition note was submitted by Maintenance Section on

, to release the Work Order to M/s , with an amount of Rs
towards of the existing , and the same was approved by the
Secretary on (Flag A).

Based on the request, it is requested to sanction, the 50% payment as an advance of Rs

(Rupees only), to M/s , towards work.

The Work Order will be released after the cheque is sanctioned. The account
details are given below:

Account No & Amount
S No | Account Name | Bank & Branch IFSC Code PAN Rs
1 2 3 4 5 6
1
(Rupees only)

Submitted for Approval
Maintenance Officer Executive Officer Secretary

N Sirisha E Vijaya Lakshmi M Rama Reddy

To
The Accounts Section-SLV, with a request for necessary payment



Sangam Laxmibai Vidyapeet

Vinaynagar, | S Sadan Crossroads, Saidabad, Hyderabad - 500 059, Telangana
Phone: 040 - 24531121

SLV/__/WO/ - 120_/_ Date:
Work Order
To
M/s
Sirs,
Sub: Work Order released for of the existing Institute of Sangam Laxmibai

Vidyapeet - Reg.

Ref: , dated:

We are pleased to release the Work Order for Institute of Sangam Laxmibai

Vidyapeet, as per the terms and conditions mentioned below:

S No Describtion Unit Cost GST | Total Cost
P Rate Rs 18% Rs
1 2 3 2 5 5
(Rupees Only)

Terms & Conditions

Work Commencement

Advance Payment

Final Payment

Report Submission

Executive Officer
E Vijaya Lakshmi

Copy to: 1)
2)
3)



Condemnation Register

S.no/
Date

Name of the Iltem

Quantity

Received
from

Signature

Remarks

Weight




Sangam Laxmibai Vidyapeet

Vinay Nagar Saidabad Hyderabad

No. Date: ..................
Gate Pass
To,
M/s
The Following material / Equipment of the department are being sent to the above
from for The details of the material / equipment are given below:
Sl Description of Quantity [ To whom Returnable/ Signature Remarks
No. Material / Equipment issued Non-returnable | of the Party

The party is permitted to take the above mentioned material / equipment as per instructions.

Signature of the Signature of the Signature of the
Central Stores Department Incharge

Copy to: 1) Security Office
2) Head of the Department
3) Party Concerned



Gate Pass Register

Gate

pass
No/

Date

Name of the Items

Qty

Received
from

Remarks

Returnable/
Non-
returnable

Ccs
Signature

Receiver’'s
Signature




Repair Register

Received Estimated
S.no Date Name of the item Qty from Signature Action taken Cost Remarks
Qty Acknowledgement Signature Bill No/Date Condemnation Remarks




Institution- wise Material Supplied (monetary value) in -------- -2023

(Stationery, Paper, Electrical, Computers, Plumbing, Consumable, Miscellaneous)

August -2023
sno| Department/ 01'04'2&23 ) Consum
Institution B1-07-2023 Computer | Miscella | gples 01-04-2023
spare neous to
Stationery| Paper Electrical |Plumbing parts 4] Total 31-08-2023
(T) (T) () (T) (%) () (4+5+6+7+8+9+10) (3+11)
1 2 3 4 5 6 7 8 9 10 11 12
1. Engineering College
1]Admin & Accounts
2 |Academic & Exams
3|Library
4|CSE
5|ECE
6 |EEE
7T
8|GBH
9|TPO
10 |Sports & Games
Sub Total

2. Pharmacy College

11|Admin & Accounts

12|Academic & Exams

Sub Total|

3. Degree College

13|Admin & Accounts

14 [Academic & Exams

Sub Totall

4. Junior College

15|Admin & Accounts

16 |Academic & Exams

Sub Totall




5. High School

17

Admin & Accounts

18

Academic & Exams

Sub Total|

6. Ramdev Center

19

RCC

Sub Total

7. Vidyapeet

20

Administration

21

Accounts

22

Stores

23

Purchase

24

Maintenance

Sub Total

Grand Total

Senior Stores Assistant Stores Officer
(S Rajeswari) (H Gracy)
Executive Officer Secretary
(E Vijaya Lakshmi) (M Rama Reddy)

Copy to Principals: EC, PC, DC, JC, HS.




I

[ . [ [
egister of Central Stores of Sangam Laxmibai Vidyapeet

Master RECEiEE R
Quality Quality Rate Total Cost Invoice No.& Name of the Signature of the Date oo which of of Stores
Sl Mo Mame of the ltem PO No & Date Details of Suppliers Ord N " " " Date of Supply Dat Any Di: pancy ing F Invoice sent to Stores Officer Remarks
Y
1 3 4 L] & 7 & £l 1w 1 12 12




File No. CS/A4 Paper/

The Secretary, SLV

Date: ......

Sub: Purchase of A4 Size Papers to Stores — Reg

Sangam Laxmibai Vidyapeet

With reference to the above cited we request you to procure A4 Size Papers to

maintain stock at Stores.

Earlier Procurement Details of A4 papers were given below:

Total Consumption (A4 Paper) during the Year

The purchase details during the Year ......

are given below:

S Month Total of | Cost of | Amount | Supplier Name
Make
No (75 GSM) Reams Each (Rs)
purchased | Ream
1 2 3 4 5 6 7
01
02
03
04
Total
Consumption from ................. [ (o J U
Si Date Particulars Quantity Quantity Balance
No Procured Issued
1 2 3 5 6
01 OpeningBalance @~ | - | - | ..
reams
ReceivedStock | ..... reams - ..... [eams

Contd. ..

Reams.




S Date Particulars Quantity Quantity Balance
No Procured Issued
1 2 3 4 5 6
Remaining balance as on ............... - - ... reams

There is a requirement of A4 Papers to maintain the stock at Stores. Kindly give permission to procure
............. reams of A4 Size Papers. Hence, it is submitted for approval.

B L Vivek Thakur
(Administrative Officer)

Stores Officer
(Helena Gracy)

Stores Senior Assistant
(Rajeswari S)

Executive Officer
(E Vijaya Lakshmi)

Secretary
(Rama Reddy M)

For necessary action

Purchase Officer
(K Srividya)



Sangam Laxmibai Vidyapeet
Stores
File No. SLV/CS/Electrical/01-............ Date: ...............

Sub: Requirement of Electrical items at Central Stores — Reg

There is a requirement of Electrical items at Stores on day-to-day base at SLV Institutions/ Departments. The details are given

below:
) Consumption Average of Stock at
SINo Name of the items 15t Jan — 315 Dec 2022 & 2023 CS ason To Procure
2022 2023 (3+4)/2 | .o
1 2 3 4 5 6 7

01 | AC Modular Power Plug with MCB
02 [ China Nails — 1"

03 [ China Nail —1/>”

04 | Flexible Pipe — 1"

05 | Isolator 4 Pole 63 Amps

06 | Jumbo Round Sheets (Holder)
07 | Jumbo Dummy Round Sheets
08 | Pipe PVC 34"

Contd . ..



12

) Consumption Average of Stock at
Sl No Name of the items 15t Jan - 315 Dec | 2022 & 2023 CSason To Procure
2022 2023 (3+4)/2 20-02-2023
p 2 3 4 5 6 7
09 | Starters
10 | Wire 6 Sgm — Blue-06, Red-06, Yellow-06
11 Wire 4 Sgm - Red-03, Black-03
12 | Wire 2.5 Sgm - Green 02, Yellow-02
13 | Wire 1.5 Sgm - Yellow-02, Blue-01, Green-02
14 | Wire 1.0 Sgm- Red -02, -Black-02, Yellow-02
Hence it is submitted for approval.
S Rajeswari H Gracy J Mahesh
Senior Stores Assistant Stores Officer Electrician

B L Vivek Thakur
Administrative Officer

Copy to: Purchase Section for necessary action.

E Vijaya Lakshmi
Executive Officer

M Rama Reddy
Secretary




Sangam Laxmibai Vidyapeet

Note

File No. SLV/CS/Fans/............ Dt: o
Sub: Ceiling Fans — Repairs — Reg
The following Ceiling Fans received from ................. and ... which
are not working are being sent to Stores for repair.
Si Inst/Dept Fan No Total Problem Remarks
No
1 2 3 4 5 6
01 Entered in Repair
Reg-,,,, SINo ......
02
03
04

Total

Hence, it is submitted for approval to send the above fans to M/s Sri Sai Electrical Works

for repair. If approved gate pass will be issued for the above items.

Stores Officer
(H Gracy)

Executive Officer
(E Vijaya Lakshmi)

Secretary
(Rama Reddy)




Sangam Laxmibai Vidyapeet

File No. SLV/CS/Fans/............ Dt

Note submitted to the Secretary

Sub: Payment for the repaired Ceiling Fans — Reg
Ref: Repair of ceiling fans letters Dated: ..............

With reference to the above subject, the following ........ ceiling fans received from PC,
and EC of SLV Institutions for repair. The details are as follows:

On examining, it is found that:

All these .... No’s of Fans had winding and bearing problems, M/s Sri Sai Electrical
Works has attended the work and repaired the fans. After repair of fans sent to concerned
department and got the report and the same is enclosed.

Sl Inst/ Fan No Problem Total | Amount Remarks
No Dept No. of (Rs)
Fans
1 2 3 4 5 6 7
Entered in Repair
Reg-....... SINo.......
Total
Please arrange to make the payment of Rs .............. (Rupees ... ......... only) to Shri T
Venkatesh.

Submitted for Approval.

Stores Officer Executive Officer Secretary
(H Gracy) (E Vijaya Lakshmi) (M Rama Reddy)




Sangam Laxmibai Vidyapeet

Ref No: SLV/Stores/Advance/Imprest amount/.............. Dt ..l

Note: Submitted to Secretary

Sub: Advance Imprest amount for the financial year ............. - Reg
The account of advance is already settled on ................... Now, | request for
anamountofRs ............... (Rupees .................. only) towards expenses for usage
of personal vehicle for official purpose for the financial year ............... A “Payee Alc

only” cheque may be issued in the name of “Helena Gracy Francis”.

Stores Officer Executive Officer Secretary
(H Gracy) (E Vijaya Lakshmi) (M Rama Reddy)



Sangam Laxmibai Vidyapeet

Ref No: SLV/Stores/Settlement/Imprest amount/........ Dt ...l
Note

Sub: Settlement of Imprest amount — Reg

Ref: Advance Imprest amount received vide ChNo ........... Dt: ...

With reference to the above, an imprest amount of Rs .........
(RUP€ESs......c.cviviiiiiinnnn., only) vide Cheque no ............... dated ...................
was sanctioned to meet day to day expenditure. The amount incurred towards usage
of personal vehicle for official purpose are as follows:

SI No Particulars Opening | sanctioned | Total
balance | Amount (Rs)
1 2 3 4 5
1 Imprest amount 1.

(-) Expenditure incurred
Balance Amount

The amountof Rs ...... (Rupees .................. only) deposited in the SLV
Account vide challan No ............ Dated ...................
Stores Officer Administrative Officer Secretary
(H Gracy) (B Vivek Thakur) (M Rama Reddy)

Encl:1. Usage of Personal Vehicle slips
2.ChallanforRs .............



File No. SLV/CS/Plumbing/.....-2022-23

Sangam Laxmibai Vidyapeet

Stores

NOTE

Sub: Requirement of Plumbing items at Central Stores — Reg

There is a requirement of Plumbing items at Stores on day-to-day base at SLV

Institutions/Departments. The details are given below:

:(') Name of the item Consumption Sto:: 3:, s pr::ure
2023
; 2 3 4 5 6
01 | CPVC Pipe —1”
02 | CPVC Union—1"C
03 | Ball Cock Set — water tank — 2”
04 | Ball Cock Set — water tank — 142"
05 | Gl Coupling - "
06 | FABit—1"
07 | FABit—s%xw%-”
08 |FTA-1"
09 | Footvalve — 1"
10 | Foot valve — 34"
11 | MABT Bit— 1~
12 | MABT Bit — %/4”
13 [ Nipple — 1" — 9” Length
Hence it is submitted for approval.
H Gracy B Sai Kumar
Stores Officer Plumber

E Vijaya Lakshmi
Executive Officer

Copy to: Purchase Section for necessary action.

M Rama Reddy
Secretary




File No. SLV/CS/Plumbing/...-2023-24

Sangam Laxmibai Vidyapeet

Sub: Requirement of Plumbing items at Stores — Reg

Stores

NOTE

Date: .........

There is a requirement of Plumbing items at Stores on day-to-day base at SLV

Institutions/Departments. The details are given below:

Consumption | Stock at CS
Sl Name of the item 4% G To
No Procure
1 _ _ e oo _
01 | Ashirwad Solution — 50 ml
02 | Ball Cock Value — 1”
03 [ Ball Cock Value — ">~
04 | Bend - 2 feet (75 mm)
05 | Brass Coupling — 3/4”
06 | Brass elbow — %"
07 | Brass Tee — %7
08 | Clamp Patti — 17
09 | Clamp Patti — %"
10 [ CPVC Coupling —1”
11 | CPVC Coupling —1'/2”
12 [ Dummy — %"
13 | CPVC Elbow — 1"
14 | CPVC Elbow —1'/2”
15 |End Cap -1~
16 | FABit—1"
17 | Foot Value — 1”7
18 [ Gl Coupling — 1"
19 | Gl Elbow — 17
20 |Gl Tee—-1"
21 | Gl Union - 1"
22 | Hammer with wooden handle — % kgs
23 | High Polymer Butyl Rubber waterproof
Tape
24 | Janata Paste
25 | MABit—1"

Contd....2




s Consumption | Stock at CS To
Name of the item as on
No Procure
: _ _ e cnaen _
26 | Measuring Tape - Small
27 | CPVC Pipe - 1"
28 | CPVC Pipe —1%%"
29 | PVC Connecting Pipe — 2 ft
30 | CPVC Reducer — 1" to %"
31 | Saifan Set
32 [ Screw Driver- 200 mm (Taparia)
33 | 50 mm Pipe Wrench — (Taparia)
34 | 25 mm Pipe Wrench — (Taparia)
35 [Tap—-(3in1)
36 |CPVC Tee-1"
37 [ CPVC Union - 17
38 | PVC Connecting pipe — 14"
39 | Waste pipe — 11/4”
40 | Foot valve— 174"
Hence it is submitted for approval.

S Rajeswari H Gracy B Sai Kumar
Senior Stores Assistant Stores Officer Plumber
E Vijaya Lakshmi M Rama Reddy
Executive Officer Secretary

Copy to: Purchase Section for necessary action.




Sangam Laxmibai Vidyapeet

File No. SLV/CS/Chairs/....-2023-24 Date: ..........

Sub: Repair of S-type chairs of Institutions/departments of ....... - Reg

It is submitted that S-type chairs have been received from

.......................................................................................... of SLV for repair.

The details are given below:

S Department/ Quantity Problem Remarks
No Institution

1 2 3 4 5

Repair Reg-...
01 SINo ....
02
03
Total

Hence, it is submitted for approval to send the S-type chair wiring works to be
attend by Mr Syed Muzeeb of M/s Prince sofa Lining & Cane Works Repairs. Please
issue gate pass for the above items.

Submitted for approval.

H Gracy E Vijaya Lakshmi
Stores Officer Executive Officer




Sangam Laxmibai Vidyapeet

File No. SLV/CS/Chairs/....-2023-24 Date: ..........

Sub: Payment for repair of S-type chairs of various Institutions/
departments of SLV — Reg

With reference to the above subject the following ..... chairs received from
.............................................................. for repair. The details are as follows:
1. S Type Chairs —....... NOS (..ceenennnnnn. /LetterDt ............... )
2. iiceiieas
3. i
On examining it is found that
4. For ... —wiring for the seat is repaired (Rs .......... for each)
5. For ... —wiring for the back rest is repaired (Rs ...... for each)

Mr Syed Muzeeb has attended the work and repaired the chairs. After repair
chairs sent to concern department.

S No Particulars Qty Rate Amount
(3)

1 2 3
S-type chairs
01 Seating wiring
02 Back rest wiring

5

Please arrange to make the payment of Rs ............. (Rupees .....cccceininn.o.
................. only) to Mr Syed Muzeeb.

Submitted for approval.

(Helena Gracy) (E Vijaya Lakshmi)
Stores Officer Executive Officer

(M Rama Reddy)
Secretary



Sangam Laxmibai Vidyapeet

File No. SLV/CS/Watch/....-2023-24 Date: ............

Sub: Repair of Wall Clock of SLV Institutions — Reg

With reference to the above subject the following ........ Wall Clocks received
from SLV Institutions for repair. The details are as follows:
1. Wall Clocks — ...... Nos (..../Letter Dt ............. )
2. - Nos (...../Letter Dt ............. )
3. - No (..../Letter Dt............. )
4 —eeaas No

........................................... has checked the clocks and said that
movement replacement must be done in this regard he gave the quotation stating that
each clock along with the battery @ Rs .................

Si Department Qty Problem Rate Amount
No () (]
Hence, it is submitted for approval to send the above Wall Clocks to ................. for

repair. Please issue gate pass for the above items.

Submitted for approval

Stores Officer Executive Officer
(Helena Gracy) (E Vijaya Lakshmi)
Secretary

(Rama Reddy M)



Sangam Laxmibai Vidyapeet

File No. SLV/CS/Watch/....-2023-24 Date: ............
To
The Secretary, SLV
Sub: Payment for the repair of Wall Clocks of ................ - Reg
With reference to the above subject, the following items received from ..... .and

............ for repair.

Sl | Department | Qty | Entry in Repair

No Reg

1

2

Total

............................................. has done the repairs of Wall Clocks. After
repair, the Wall Clocks sent to Departments and got the reports and the same are
attached.

Sl | Department | Qty Problem Rate Amount
No ) )

Total

Submitted for approval

Stores Officer Executive Officer
(Helena Gracy) (E Vijaya Lakshmi)
Secretary

(M Rama Reddy)



Stock Register

Date

Particulars

Receipt

Issued

Balance

Signature




